Department of Physiology
EHS Meeting

THE UNIVERSITY OF 16 Febrll(J)ary
am

MELBOURNE Conf Rm N215

Chair: Chris Bramich

Attendees: Mr Chris Bramich (Convenor), Mr Alan Lambell (General Staff & Radiation

Safety Officer), Dr Andrew Allen (Academic Staff Rep), Ms Kathryn Marks
(Postgrad Rep), Dr Andrew Siebel (Research Rep), Ms Karin Diamond
(Department Manager), Ms Alison Hunt-Sturman (Faculty EHS Officer).

Apologies: Dr Glenn McConell (Environment Advocate)

Note Taker: Lesley Robinson

1. Minutes of previous meeting and matters arising

Nil.

Conclusions:

Action items: Person responsible: Deadline:
2. & 8. Accident / Incident reports Karin Diamond

Karin Diamond advised the following incidents:

- Staff member received a mouse bite — animal handling procedures are to be reinforced by the supervisor
in this case.

- Staff member received cuts and bruising to the top of the foot when books fell off the top of a filing
cabinet.

- Staff member cleaning instruments — scalpel slipped and cut index finger.

- Student who had been sitting outside in the sun and was light headed, fell and hurt her ankle. She was
taken by wheelchair across to the Royal Melbourne Hospital emergency.

- There are two incident reports on Themis which do not have documentation.

There are problems with the online Themis reporting system. The online reports are being sent on to
supervisors instead of Karin Diamond or Chris Bramich online. It was reported that the system was not
user friendly. It takes more than half an hour to complete one report. It was recommended that the
Department revert to the hard copy Incident Report. The online system does not give any feedback
reporting through the system, eg a summary. The paper system allows for investigating as a matter of
urgency.

Alison Hunt-Sturman advised that this is a problem being experienced across Departments within Faculty.
The paper trail procedure currently used was explained and the aim of Themis was to ensure there was a
proper path to the process.

The supervisor is meant to be responsible for hazards within their area. This system does not allow safety
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and management personnel to know about incidents. It is hoped that the system allows for automatic
reporting to key people within Departments. This needs to be built into the system. Changes will be
discussed and made. Programming and IT Systems will eventually handle actual changes.

Conclusions: It was recommended that until the system is fixed, the Department continue to use the hard
copy Incident Report.

Action items: Person responsible: Deadline:

Chris Bramich to email everyone about the use of hard copy | Chris Bramich
Incident Reports

3. Monitoring Reports Alan Lambell

Alan Lambell advised that all reports were favourable with no significant doses. Inspections were carried
out late last year and it was noted that there was unsatisfactory shielding in some areas. Inspections are
required to ensure that staff and students do not get involved in bad habits. Steve Guggenheimer visited
the Department and undertook an inspection and talk to refocus staff and students. One area was banned
from use until appropriate shielding was put into place.

Conclusions:

Action items: Person responsible: Deadline:

Training will be undertaken for incoming Honours students Chris Bramich
beginning next week. Chris Bramich will email all
supervisors re training for new staff as well.

4. Correspondence Chris Bramich

Chris Bramich reported on an email to all lab supervisors to ensure that their staff work procedures
documentation is in hand and up to date. Risk assessments will also need updating. Alison Hunt-Sturman
also reported on previous audits and the need to have evidence handy of procedures and records of
training undertaken. There are numerous labs doing the same types of work and should be able to compare
and share work practices and procedures where possible. Folders should be kept up to date and be
checkable. It was noted that templates are usually written then customized for use in Departments.

Conclusions:

Action items: Person responsible: Deadline:
Chris Bramich will be updating the Risk Register shortly. Chris Bramich

5. Minutes of Faculty EHS & University OHS Ctes CB and AH-S

There has been clarification on the budgetary disincentives for audit non-conformances and “requires
corrections”. It was noted that non-conformances will incur a $20,000 fine if an action plan to rectify the
issue is not submitted within one month. If the issue is not rectified within three months then there will be
a $30,000 fine that will be incurred by departments. “Requires Corrections” will incur a $5,000 fine if no
action is undertaken to rectify the issue within three months. It was noted that these budget disincentives
are in place for internal audits only.

There was nothing further of major significance to report.
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Conclusions:

Action items: Person responsible: Deadline:

6. Internal Audit Chris Bramich

The audit is scheduled for 8 August, from 1pm to 5pm. This will be included in the Department Calendar
online in Outlook. Alison Hunt-Sturman advised she has invited Mark Saunders to a coming SafetyMap
meeting, and he will be available for comment re the audit.

Conclusions:
Action items: Person responsible: Deadline:
7. Health & Safety Rep Vacancy Chris Bramich

There are no nominations to date. Karin Diamond will periodically raise the issue within the Department,
seeking a show of interest in the position.

Conclusions:

Action items: Person responsible: Deadline:
Vacancy to be periodically raised within the Department. Karin Diamond

9. Cyclic Events Checklist Chris Bramich

The checklist has been updated for 2007 and will be periodically checked and updated as required by
Chris Bramich.

Conclusions:
Action items: Person responsible: Deadline:
10. Webpage Chris Bramich

Chris Bramich asked that any ideas for further development of the site should be forwarded to him.

Conclusions:
Action items: Person responsible: Deadline:
11. Training Chris Bramich

Honours training will be held shortly. Any new staff will be invited to attend as well. Chris Bramich keeps
an ongoing register of attendees at different training. Training requests in Themis are kept up to date.
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Themis only records training that is done, not what is required. The Faculty plans to provide online
refresher training courses , this will hopefully be up and running by the end of the year.

Conclusions:
Action items: Person responsible: Deadline:
12. Environment Management Glenn McConell
Nil report.
Conclusions:
Action items: Person responsible: Deadline:
13. Meeting Dates 2007 Chris Bramich
Meetings will be held on Monday afternoons in the conference room from 3.45PM to 4.45PM
21 May 2007
13 August 2007
26 November 2007
Conclusions:
Action items: Person responsible: Deadline:
14. Other Business

The state of some toilets within the building was noted. There were also incidents reported where cleaners
working during the holiday break left items from laboratories / offices in corridors and did not return them
to their original places. As a result several items went missing because they were openly available to be
taken from corridors.

The locking down of the Medical Building at 5.30pm during the non teaching period has been successful
but it showed that some swipe cards were not working therefore locking people in. It was also noted that
some corridor doors are not always closing shut. A request for replacement doors has been made to P&B.

It was requested that Security be added as an agenda item for the EH&S Committee meeting in future.

Dr Andrew Allen reported on a recent request for assistance to move a heavy duty table down to Level 1.
Unfortunately appropriate heavy duty trolleys are not available within the building for this purpose. The
use of inappropriate trolleys meant there was a “near miss” in trying to move this particular table.

Dr Andrew Siebel reported on a recent delivery to Level 1 before Christmas. A forklift was required to
move the item from a truck. The building supervisor, Ashleigh Carr advised Dr Siebel that this was a
departmental responsibility to be able to use such fork lift equipment. Appropriate training might be
required for several departmental staff. The forklift equipment is kept in a locked cage on Level 1.

Conclusions:
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Action items: Person responsible: Deadline:
Add Security to Agenda Chris Bramich

15. Next Meeting

To be advised.

Meeting Closed: 1lam

Manager Risk Management Office

Prof Stephen Harrap Head of Department (hard copy)

Ms Alison Hunt-Sturman Faculty Safety Officer

Noticeboards EHS, Academic, Staff and Students

All staff and students (Intranet)

Departmental Environmental Health & Safety Committee (hard copy)

Departmental Environmental Health & Safety Files (hard copy)
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